Frequently Asked Questions about Voluntary Unpaid Furloughs
1. What is a voluntary unpaid furlough?

A voluntary unpaid furlough is approved leave without pay (“unpaid time off from work”)
pursuant to Supreme Court Administrative Order 2008-11 that a non-judicial employee chooses
to use. Employees are not required to take voluntary unpaid furlough.

2. Why would I want to take time off without pay?

The Court’s intent is not only to reduce salary expenditures during these challenging economic
times, but also to allow employees a more flexible work schedule, when possible.

3. How do I apply and get approval for voluntary unpaid furlough?

You must submit a request for voluntary unpaid furlough to your clerk or register, whichever
applies at your court location, with a copy to the respective administrative judge. Supreme
Court employees must submit their request to the clerk of the Supreme Court. Employees at
the Administrative Office of the Courts must submit their request to their manager, with a copy
to the director. Your request may be made via email. It is recommended that you submit your
request with as much advance notice as possible to ensure enough time for your request to be
reviewed.

In the District Court, Family Division, Probate Court, and Superior Court, your clerk or register
will review your request with the respective administrative judge. In the District Court and
Family Division, your clerk will also review your request with the respective administrator. The
administrative judge, clerk of the Supreme Court, or director, whichever applies, will consult with
the manager of operations and determine whether to approve your request. Your clerk, register,
or manager will notify you of the decision.

4. How much time off can | take as voluntary unpaid furlough?

As little as one full work day (seven and one-half hours) but no more than half of the number of
work days (not calendar days) in any month. Increments equal to less than one full work day
may not be taken as voluntary unpaid furlough.

5. Will | still accrue my annual and sick leave if | take voluntary unpaid furlough?

Yes, provided you would have been eligible to accrue the leave time regardless of your taking
voluntary unpaid furlough. If you are not otherwise eligible to accrue leave time in a month, you
still will not accrue leave time for that month. For example, if you took unpaid leave during a
month, and that leave was not approved voluntary unpaid furlough, you will not accrue annual
and sick leave for that month.



6. What happens to my medical and dental benefits if | take voluntary unpaid furlough,
whether it's only one day, or several days?

Your medical and dental benefits will continue without an interruption in coverage, provided you
are not in an unpaid status for more than 30 consecutive calendar days, and provided that you
would have been eligible for medical and dental benefits regardless of your taking voluntary
unpaid furlough. If you are not otherwise eligible for benefits during a month, you still will not be
eligible for benefits during that month.

7. | realize the furlough order will allow me to take voluntary unpaid furlough for only
half of the month, but what if something happens for some reason, and | am in an unpaid
leave status for a longer period of time? Will my benefits continue?

If you are in an unpaid status for more than 30 consecutive calendar days, your state-paid
benefits will stop, and you will become eligible to continue your benefits at your own cost (the
full cost of the medical and dental premiums) under the federal program COBRA. Different
provisions apply to employees who are covered under the federal Family and Medical Leave Act
(FMLA) and workers’ compensation.

8. What impact will voluntary unpaid furlough have on my New Hampshire Retirement
System (NHRS) benefits?

You will continue to earn NHRS service credit for the month in which you take voluntary unpaid
furlough, provided you are not in an unpaid leave status for more than half of the number of
work days in that month.

Any type of unpaid leave, including voluntary unpaid furlough, reduces your compensation for
the month in which the unpaid leave occurs. Since the NHRS calculates pensions with a
formula that uses service credit (years and months of service) and a salary component (the
average of an employee’s earnings for the employee’s three highest-paid years of NHRS
service), your earnings for a month during which you have any unpaid leave will be lower than
usual. Generally, employees’ three highest-paid years occur during their final years of
employment. Employees who are approaching retirement are encouraged to contact Human
Resources to learn more about the potential impact of unpaid leave on their retirement pension
calculation.

9. If | take a voluntary unpaid furlough, will that have any negative impact on my
employment status, such as my candidacy for other positions or how | am perceived as
an employee?

No. The voluntary unpaid furlough is available to employees who receive approval from their
respective administrative judge, the clerk of the Supreme Court, or the director.

10. Whom shall | contact if | have questions about a voluntary unpaid furlough?
You may contact Jeff Smith by email, jsmith@courts.state.nh.us, or by phone, 271-2521 x2225,

or you may contact Kim France by email, kfrance@courts.state.nh.us, or by phone, 271-2521
X2227.
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